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Before the Exams 
 

Forewarned is Forearmed 
 YOU are responsible for knowing when and where your exams are.  This booklet has lots of important 

information in it so keep this booklet and your exams timetable in a safe place and consult them often.   

 Go through them with other people such as your form tutor and parents/carers.  The more people who 
know what is expected of you, the less likely you are to make a mistake, like turning up for an exam at 
the wrong time!   

 Check your examinations timetable very carefully and let your subject teacher and the Exams Officer 
know straight away if you think there is an error.   

 Make sure that you know exactly what subjects you are entered for, the official title and code for the 
subject and the level at which you are entered.  Ask your subject teacher if you are unsure. 

 
 

Exam Clashes 
 Check your timetable carefully for clashes.   

 If the total time of clashing exams in either a morning or an afternoon session is 3 hours or less, you will 
have to sit one after the other in the same session. 

 If it is greater than 3 hours, you will have the choice of sitting one exam in the morning and be supervised 
by an invigilator until the afternoon session, when you will sit the other exam.  You will need to bring a 
packed lunch and some revision material with you.  You will not be allowed to speak to other candidates, 
access the internet or use your mobile phone. 

 Contact the Exams Office immediately if you have any exam clashes on your timetable. 
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On the Day 

Dates, Times & Places – These are NOT negotiable! 
Turning up too early can be mildly embarrassing – turning up too late would be disastrous!  You CANNOT take an 

exam on a different day or time unless there is a timetabled clash.   

 The majority of your exams will be in the Sports Hall.  Clear signs will inform you if your exam is being held 

somewhere else, such as the Main Hall.  Keep an eye out for these in the foyer between the Hall and Canteen. 

 Music and MFL listening exams will be held elsewhere – again, signs will be put up around the Halls Block to keep 

you informed. 

 Morning exams start at 9.00 AM 

 Afternoon exams start at 1.30 PM. 

 Make sure you arrive at least 15 minutes before the start of your exam. 

 Seating plans will be displayed outside the Hall, to help you find your seat. 

What to Bring 

Equipment 
Ensure that you bring with you an adequate supply of:  

 black pens  

 pencils 

 erasers 

 a pencil sharpener 

 colouring pencils 

 a ruler 

 mathematical instruments 
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Invigilators 
Once inside the exam venue you are under the supervision of the Exam Invigilators.  Exam Invigilators are 
members of staff appointed by the Headteacher to conduct exams safely and fairly.  Listen to them carefully 
and follow all instructions.  These instructions are from the Joint Council of Qualifications (JCQ) who 
administer exams on behalf of all the exam boards and are clear and non-negotiable.   
The exam boards have the power to disqualify you from ALL exams if you break any of their rules.   

Dos & Don’ts on the day 
Do – wear school uniform for all exams. 
Do – arrive early and check seating plans. 
Do – bring all necessary stationery and equipment, including spare BLACK pens and a calculator, in a clear 
pencil case. 
Do – be silent from the moment you enter the exam room. 
Do – check the exam paper on your desk; make sure it is the right subject, level and tier (F/H).   
Inform an invigilator if there is a problem.  
Do – complete all sections on the front of the exam paper
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Illness, Absence & Emergencies 
 

Illness during an exam 
If you become ill during an exam, alert an invigilator.  They will do what they can to help you complete your 
exam if at all possible, such as give you rest breaks, take you to the toilet, move your desk nearer the door, 
bring you tissues etc.  Once your exam has finished, speak to the Exam Officer about obtaining a medical 
note.  This will be required to enable us to apply for Special Consideration for you, if that is appropriate. 

 



Page - 7 

After the Exams 
 

Results 

AS & A2 Level results will be available to you on Thursday 16 August 2018. 
GCSE results will be available to you on Thursday 23 August 2018. 
 
It is your responsibility to make arrangements for receiving your results.  This can be done in one of 3 ways:- 

1. Collected by you from school between 8.00 am and 10.00 am on the day. 
2. Collected by another person during the above times, but only if they bring a letter of authority with 

them that is signed by you. 
3. By post.  Any results that are not collected on the day will be sent out by Second Class post.  

 
In exceptional circumstances, as agreed before the exams by School you may receive the results via email. 
We cannot give out results over the telephone. 
 

New Grading from 2017 GCSE  
The following chart shows the grade boundaries for subjects this year. They will appear on your statement 
of results as numbers between 9-1. 

 

https://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwib96Ks4unZAhViAcAKHSBACWEQjRwIBg&url=https://www.quora.com/Could-someone-explain-the-new-GCSE-system-grades-9-1-starting-from-2017&psig=AOvVaw1HkEIjy6EVaSUdIWTtXvCS&ust=1521046602882256
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Post-Results Services 
After Results Day, you may access the Post-Results Services.  These are: 

 Clerical Check – checks the adding-up of marks. 

 Review of marking – a new examiner will review the script to identify genuine marking errors or 
unreasonable marking. 

 A2 scripts only: Priority Re-Mark of a unit can accessed if your university place may be affected.  

 Please note that if a script is re-marked, marks can go down as well as up, and you must accept the new 
mark.   

 AS and A2 scripts only – Photocopy Script Return will return to school in time to allow you to apply for a 
re-mark, if required. 

 Original Script Return – re-marks will not be possible if you choose this service, but it may inform a 
decision to re-sit the exam next year. 

 
Post-Results Services are only available via school staff and all incur fees, to be paid by you, and are subject 
to strict deadlines.  Application forms for Post-Results Services will be available on Results Day, or from the 
Exams Office.  You will have to contact the Exams Office to apply for one of these services who will advise 
you on the best service for your situation. 
 

 

 

 

 

 

 

 

 

 




